Nebraska City

AGENDA
City Council Meeting

September 19, 2016 - 6:00 p.m.

Call to Order

“I am required by law to inform the public that a copy of the Open Meetings Act is posted on the bulletin board to
your right. This meeting is being recorded. If you wish to speak, come to the podium, state your name and address
and speak directly towards the microphone the entire time you are addressing the governing body. Thank you”.

1. PLEDGE OF ALLEGIANCE
2. ROLL CALL

CONSENT
3. Approve minutes from the September 6, 2016 City Council Meeting
4. Accepting the report of new claims against the City and approving disposition of claims set for the
period of September 7, 2016 to September 19, 2016
5. Discussion/action to request approval of Alex Gress for membership of the Fire Rescue Reserve
Program.

PROCLAMATIONS AND PRESENTATIONS
6. Proclamation recognizing Public Power and Public Natural Gas Week October 2-8, 2016.
7. Proclamation recognizing Women of Today.

PUBLIC HEARINGS
8. Public Hearing on Final Plat for Meriwether Point Subdivision located at 204 S. 60" Rd.

REPORTS
9. Treasurer’s Report
10. City Administrator Report
11. Acknowledge receipt of Utility Financial Report for period ending July 31, 2016
12. Acknowledge receipt of Utility Claims for period ending August 31, 2016

NEW BUSINESS

13. Discussion/action to approve Plat Application for Meriwether Point Subdivision.

14. Discussion/action to approve Resolution 2719-16 to revise the Personnel Manual.

15. Discussion/action to approve Ordinance 2980-16 for the sale of Deer Trail Subdivision.

16. Discussion/action to approve Budget Policy.

17. Discussion/action to review insurance renewal bids and hear a presentation and recommendation from Miller
Monroe Farrell.

18. Discussion/action regarding design and construction of North 11th Street/Bridge Project, and sending out
Request for Qualification to hire Engineering firm.

19. Update on Holiday Inn Express location.

ADJOURNMENT

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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CITY OF NEBRASKA CITY, NEBRASKA
MINUTES OF CITY COUNCIL REGULAR MEETING
September 6, 2016

Pursuant to due call and notice thereof, a Regular Meeting of the City Council of the City of Nebraska City
was conducted in the William F. Davis Room at City Hall, 1409 Central Avenue, on September 6, 2016.
Notice of the meeting was given in advance thereof by posting in at least three public places, the designated
method for giving notice, as shown by the Certificate of Posting Notice attached to these minutes.
Availability of the agenda was communicated in advance to the media, Mayor and Commissioners of this
proceeding and said meeting was open to the public.

Mayor Bequette called the meeting to order at 6:00 p.m. The Mayor publicly stated to all in attendance that
a current copy of the Nebraska Open Meetings Act was available for review and indicated the location of
such copy posted in the room where the meeting was being held. Mayor Bryan Bequette then led in the
Pledge of Allegiance. Upon roll call the following answered present: Erv Friesen, Jeff Crunk, Vic Johns,
Gloria Glover and Mayor Bequette. Absent: None. The following City Officials were present: City
Administrator Grayson Path, City Clerk-Treasurer Randy Dunster, Police Chief David Lacy, Fire Chief
Alan Viox, Utilities Director Leroy Frana, Library Director Rasmus Thoegerson, Director of Parks and
Recreation Scooter Edmisten, Golf Professional Jon Casey, Golf Course Professional Michael West and
Construction and Facility Manager Marty Stovall.

Mayor Bequette moved to approve the following consent items:

Accepting the report of new claims against the City and approving disposition of claims set for the period
of August 16, 2016 to September 6, 2016.

Discussion/action to approve release of lien for 610 11th Avenue Nebraska City, NE 68410.
Discussion/action to approve no parking areas on 1st Ave for emergency vehicle routes during Applejack
weekend.

Motion seconded by Commissioner Crunk. Upon roll call the following voted YES: Friesen, Crunk,
Glover, Johns and Mayor Bequette. Voting NO: None. Motion carried

CLAIMS LIST
September 6, 2016
Action Tech Serv Contr 400.00 Miller Monroe Farrell Ins 6,966.00
Adkins Signs Sup 210.00 Mullenax Auto Supply Rep 323.42
Alamar Uniforms Unifm 517.00 Municipal Emerg. Sup Donation 609.61
American Recycling Garabage 242.89 Napa Auto Parts Rep 785.93
Anderson Auto Rep 306.30 Nationwide Inv 27,188.90
Arbor Mart, Inc Fuel 2,986.09 NC Clerk - Treasurer Misc 20.00
AVAC Contr 452.81 NC Museum Assoc. Contr 2,406.25
Associated Supply Co Chem 1,505.90 NCTC Contr 7,083.37
Bando, T. Rfnd 25.00 NE Dept of Ag Contr 175.00
Behrends, D. Rfnd 25.00 NE Dept of Roads Constr 8,388.73
Berry Adv 49.38 NE Golf Assoc. Membership 18.00
Bill Walters & Son Rep 49.93 Flagship Publishing Adv 315.00
Bishop, F. Rfnd 25.00 NE Public Health Env. Investigat. 105.00
Bob's Welding Shop Maint 147.50 NEOPOST Postage 89.85
BohlP & H Rep 98.22 NJC CONTRACTING CDBG 5,650.00
Bound Tree Medical Sup 528.98 North American Direc Adv 200.00

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the

protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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Brown's Glass Co Rep/Maint 141.00 O'Reilly Auto Parts Rep 117.35
Cede & Co Bond & Int 61,260.00 Orschlen Misc 189.11
Coca-Cola of Linc Bev 119.52 Otoe County Clerk Rfnd 1,932.50
Cruse Control Bus Rep/Maint 312.25 Painter, M. Sup 36.42
Don's Johns & Septic Misc. 125.00 Payroll Payroll 236,808.85
Douglas Tire Co. Rep/Maint 563.95 Power Solutions Generator 6,925.00
Eakes Office Solution Sup 320.95 Quiality Brands of Linc Bev 238.20
Eisenhauser, L. Rfnd 200.00 Quill Corporation Sup 171.92
Electronic Contracting Rep 362.50 S Systems Misc 90.00
EMC National Life Co Ins 446.25 Schneider Electric Rep 504.05
Fareway Stores, Inc. Sup 303.61 Security EqQuipment Rep 624.00
Frazier Construction Rfnd 200.00 Shell Fuel 1,678.57
Gatehouse Media NE Adv 29.35 Spiral Communication Contr 1,519.25
Grimm's Gardens Flwr Bskt 1,356.69 Stutheit Implement Rep 35.39
Guardian Ins 7,611.40 Sysco Lincoln Concession 620.53
Henry Motors Rep 616.12 Tag's One Stop Fuel 48.06
JEO Consulting Constr 2,820.00 Lumberjack Company Removal 1,600.00
Landis Engine Co Rep/Maint 16.90 Tree City Tees Unifm 33.00
Larson Motors Rep 32.10 Tree Worx Tree Serv Removal 1,410.00
Lincoln Financial Ins 4,645.46 Tricare West Region Rfnd 1,228.08
Loveland Grass Pad Chem 748.00 UHC HRA 4,928.37
Matheson Tri-Gas, Inc. Sup 219.77 UHC Ins 107,294.83
Mead Lumber Generator 36.43 Unifirst Corporation Contr 247.36
Mercer's Do-It-Best Sup 194.56 Verizon Wireless Tele 151.75
Midwest Farmers Coo Chem 97.28 Westlake Ace Maint 155.20
Midwest Turf and Irr Rep 71.74 Gail Wurtele Sup/Rep 165.65

Moved by Mayor Bequette and seconded by Friesen to re-appoint Lynn Heng, Kathy Davenport, and

Jolene Block to the Planning Commission. Upon roll call the following voted YES: Johns, Crunk, Glover,
Friesen and Mayor Bequette. Voting NO: None. Motion carried.

Moved by Mayor Bequette and seconded by Johns to re-appoint Brad Kingery to the Board of Adjustment.
Upon roll call the following voted YES: Johns, Crunk, Glover, Friesen and Mayor Bequette. Voting NO:
None. Motion carried.

Mayor Bequette opened the Public Hearing on the SAI Properties, LB840 Grant Application. Dan Mauk
and Deven Patel spoke in favor of the application. Jackie Smith spoke concerning awarding the grant
before any construction has been started. Jim McKim spoke against the application. Mayor Bequette moved
to close the Public Hearing, seconded by Commissioner Glover. Upon roll call the following voted YES:
Johns, Crunk, Glover, Friesen and Mayor Bequette. Voting NO: None. Motion carried.

Mayor Bequette opened the Public Hearing on the Community Development Block Grant Comprehensive
Development application with the Department of Economic Development. Judi Meyer from SENDD spoke
to explain the program and to explain that as of today she has not received any comments from the public
regarding the public hearing. Mayor Bequette moved to close the Public Hearing, seconded by
Commissioner Friesen. Upon roll call the following voted YES: Johns, Crunk, Glover, Friesen and Mayor
Bequette. Voting NO: None. Motion carried.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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Mayor Bequette opened the Public Hearing on the Proposed Budget. Michael West and Scooter Edmisten
spoke regarding the proposed budget cuts for the Wildwood golf course. Mayor Bequette moved to close
the Public Hearing, seconded by Commissioner Johns. Upon roll call the following voted YES: Johns,
Crunk, Glover, Friesen and Mayor Bequette. Voting NO: None. Motion carried.

Mayor Bequette opened the Public Hearing to set Final Tax Request. Grayson spoke to explain the request.
Mayor Bequette moved to close the Public Hearing, seconded by Commissioner Crunk. Upon roll call the
following voted YES: Johns, Crunk, Glover, Friesen and Mayor Bequette. Voting NO: None. Motion
carried.

Mayor Bequette moved and Commissioner Crunk seconded to suspend the rules and address item 15 after
16, 17, and 18 because of the impact it would have. Upon roll call the following voted YES: Johns, Crunk,
Glover, Friesen and Mayor Bequette. Voting NO: None. Motion carried.

Moved by Commissioner Glover and seconded by Johns to approve the minutes from the August 15, 2016
meeting with clarification that Commissioner Friesen was sworn in by Mayor Bequette and took his seat
and that Resolution 2712-16 was tabled at the recommendation of the City Attorney for re-wording the
ballot verbiage. Upon roll call the following voted YES: Johns, Crunk, Glover, Friesen and Mayor
Bequette. Voting NO: None. Motion carried.

Moved by Commissioner Glover and seconded by Johns to table Resolution 2713-16 and direct the City
Attorney to redraft the Resolution regarding the grant agreement to approve a LB840 Grant to SAI
Properties Inc. for $250,000. Upon roll call the following voted YES: Johns, Crunk, Glover, Friesen and
Mayor Bequette. Voting NO: None. Motion carried.

Amy Allgood from NCTC presented utilization of city funds.

Moved by Commissioner Friesen and seconded by Glover to approve Resolution 2715-16 and authorize
Mayor to sign the Comprehensive Development application. Upon roll call the following voted YES:
Johns, Glover, Friesen and Mayor Bequette. Voting NO: Crunk. Motion carried.

Moved by Mayor Bequette and seconded by Glover to approve Resolution 2716-16 to increase restricted
revenue by an additional 1%. Upon roll call the following voted YES: Johns, Glover, Friesen and Mayor
Bequette. Voting NO: Crunk. Motion carried.

Moved by Mayor Bequette to have unanimous consent to accept the adjustments to the lines within the
overall golf budget as proposed by Michael West and Scooter Edmisten. The Mayor and Commissioners
were all unanimous in their consent.

Moved by Mayor Bequette and seconded by Glover to approve the 2016-2017 Fiscal Year Budget. Upon
roll call the following voted YES: Johns, Crunk, Glover, Friesen and Mayor Bequette. Voting NO: None.
Motion carried.

Moved by Mayor Bequette and seconded by Crunk to approve Resolution 2714-16 Fiscal Year 2016-2017
Step Pay Schedule for City Employees. Upon roll call the following voted YES: Johns, Crunk, Glover,
Friesen and Mayor Bequette. Voting NO: None. Motion carried.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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Moved by Mayor Bequette and seconded by Johns that the statutory rule requiring reading on three
different days be suspended. Upon roll call the following voted YES: Johns, Crunk, Glover, Friesen and
Mayor Bequette. Voting NO: None. Motion carried. Mayor Bequette declared that the motion adopted by
three fifths vote of the council and the statutory rule suspended for the consideration of said ordinance.
Moved by Mayor Bequette and seconded by Friesen for final passage of Ordinance 2979-16. Upon roll
call the following voted YES: Johns, Crunk, Glover, Friesen and Mayor Bequette. Voting NO: None.
Motion carried.

Moved by Mayor Bequette and seconded by Glover to approve Resolution 2717-16 for our Tax Request.
Upon roll call the following voted YES: Johns, Crunk, Glover, Friesen and Mayor Bequette. Voting NO:
None. Motion carried.

Moved by Mayor Bequette and seconded by Friesen to approve AppleJack Festival Plans for September
16™ 17" and 18" 2016. Amy Allgood of NCTC explained the request. Upon roll call the following voted
YES: Johns, Crunk, Glover, Friesen and Mayor Bequette. Voting NO: None. Motion carried.

Moved by Commissioner Johns and seconded by Friesen to approve the request for the Bullriding Event
September 23™ and 24" 2016 at Hidden Falls and the use of 12 picnic tables. Amy Allgood of NCTC
explained the request. Upon roll call the following voted YES: Johns, Crunk, Glover, Friesen and Mayor
Bequette. Voting NO: None. Motion carried.

Moved by Mayor Bequette and seconded by Johns to approve Resolution 2718-16 to accept USDA Grant
funds of $12,500 for the Memorial Building Project. Upon roll call the following voted YES: Johns, Crunk,
Glover, Friesen and Mayor Bequette. Voting NO: None. Motion carried.

Moved by Mayor Bequette and seconded by Johns for the Council to go into closed session with the City
Attorney, City Administrator, Director of the Utilities and the Construction Manager for the purpose of
having a strategy session with respect to Mr. Jim Kuhn’s offer to purchase all four lots of the Deer Trail
Subdivision. Upon roll call, the following voted YES: Glover, Crunk, Johns, Friesen and Mayor Bequette.
Voting NO: None. Motion carried. Council relocated to Administrator Path’s office for the closed session
at 8:51 PM

Moved by Mayor Bequette and seconded by Glover to come out of closed session and resume the Open
Session at 9:35 PM. Upon roll call, the following voted YES: Crunk, Glover, Johns, Friesen and Mayor
Bequette. Voting NO: None. Motion carried.

Moved by Mayor Bequette and seconded by Johns for the City to counter with accepting the offer of
$18,000 per lot for the Eastern lots, but $22,000 per lot for the two Western lots of the Deer Trail
subdivision which would make the total asking price $80,000 rather than the offer of $72,000. Also the sale
would be contingent upon building four houses and that Mr. Kuhn would come back after further looking
into the water situation with a plan for strategic placement of driveways and possible runoft flow of the
water off of 21" street with a higher curb. Jim Kuhn accepted the counter offer proposed by the City
Council. City Attorney Partsch explained that the process would require the lots be sold by passage of
Ordinance and allow for a 30 day remonstrance period after the ordinance is passed for the public to file a
petition. Upon roll call, the following voted YES: Glover, Crunk, Johns, Friesen and Mayor Bequette.
Voting NO: None. Motion carried.

Moved by Mayor Bequette and seconded by Johns that the statutory rule requiring reading on three
different days be suspended. Upon roll call the following voted YES: Johns, Crunk, Glover, Friesen and
Mayor Bequette. Voting NO: None. Motion carried. Mayor Bequette declared that the motion adopted by
three fifths vote of the council and the statutory rule suspended for the consideration of said ordinance.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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Moved by Mayor Bequette and seconded by Friesen for final passage of Ordinance 2978-16. Upon roll
call the following voted YES: Johns, Crunk, Glover, Friesen and Mayor Bequette. Voting NO: None.
Motion carried.

Grayson Path announced that the Nebraska Department of Roads has already awarded Nebraska City
$4,000,000 to go toward the 4™ Corso Viaduct Project of the $8,000,000 required and now they have set
aside an additional $2 to $3 million repurposed Federal earmarked funds to go toward the project.

Meeting Adjourned at 9:44 P.M.

AFFIDAVIT

I, the undersigned City Clerk for the City of Nebraska City, Nebraska, hereby certify that the foregoing is a true and correct copy
of proceedings had and done by the Mayor and Board of Commissioners, that all of the subjects included in the foregoing
proceedings were contained in the agenda for the meeting, kept continually current and available for public inspection at the
office of the City Clerk; that such subjects were contained in said agenda for at least twenty-four hours prior to said meeting; that
at least one copy of all reproducible material discussed at the meeting was available at the meeting for examination and copying
by members of the public; that the said minutes from which the foregoing proceedings have been extracted were in written form
and available for public inspection within ten working days and prior to the next convened meeting of said body; that all news
media requesting notification concerning meetings of said body were provided advance notification of the time and place of said
meeting and the subjects to be discussed at said meeting.

Randy A. Dunster, City Clerk-Treasurer

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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CITY OF NEBRASKA CITY o\

1409 Central Avenue

Nebraska City, NE 68410-2223

Phone: 402-873-5515 NEBRASKA CITY

Fax: 402-873-5685 Where Greal Ideas @ Grow
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Agenda Information Support Sheet

To: Mayor and Commissioners

Council Meeting: September 19, 2016
Agenda Item: #

Submitted By: Alan Viox Fire Chief

A. Synopsis of Issue:

a.

Request approval of Alex Gress for membership of the Fire Rescue Reserve Program.

B. Options:

a.

C. Fiscal Note:

a.

Alex can be supplied with gear from the basement supply room and would have to be provided with a life
insurance policy of $10,000.00 dollars for about $45.00 dollars a year. State statute 35-108 references group
life insurance for fire and rescue personnel be provided by the governing body. This is paid by the City and is
in the fire budget line item 10-46-5044.

D. Recommendation:

a.

The Nebraska City Fire Rescue officers recommend that Alex Gress, be approved as a member of the volunteer
fire explore program.

Recommended Motion:

Move for approval of Alex Gress as a volunteer member of the Nebraska City Fire Rescue explorer program.

E. Background:

a.

Alex, 17, is the son of Mike and Janelle Gress. He attends the Lourdes Catholic School system as a senior.
The purpose of this program is to offer individuals age 16 or older the opportunity to participate in a career
development program, as provided by the Nebraska City Volunteer Fire Department, allowing participants to
explore the fire service as a career field.
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Department Heads: Submit this form to Dave Partsch and Grayson Path by 5:00 pm of the day the Agenda meeting

is held.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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RELEASE

Fire/Rescue Reserve Program

Mebraska Ciy, Nebraska

T The Ciy of Nebraska City, Nebraska

The undersigned parents or guardians of ./ﬁl |'I{_ X {10ess . & minor, who
4 = ;

desires to become an active member of the Nebraska City Fire/Rescue Reserve Program, in

consideration of the City of Mebraska City, Nebraska, authorizing and said Y 15 |'Ic_‘1 [Fress
. =

to parlicipate as an active member of the Nebraska City Fire/Rescue Reserve Program and working

with the Fire and Rescue personnel of the City of Nebraska City, Nebraska, do hereby release and

forever discharge the City of Nebraska City, Nebraska, its agents and assigns, from any and ali

liakility arising from the participation of ./] lex Gress in the Nebraska City
4 — :

Fire/Rescue Reserve Program, and further release and hold the City of Nebraska City, harmless from

all manner of actions, causes of action, suils, proceedings, judgments, damages, claims and demands

whatsoever in law or in equity against which the said ﬂ ex Cirees . his  heirs
T I - ]

personal representatives and assigns may bring against the City of Nebraska City, Nebraska, as a

result of or arising from the participation of _/ IE ey Grese , in the Nebraska City
Fl
Fire/Rescue Reserve Program operating under and authorized by the City of Nebraska Cily,

Mebraska.

Dated this .-’7 day of /]'1 LG5 fL . 20/ (o
. '

STET

Farent or Guardian

arent or Guardi

WITNESS:

£
ewtte D] s cinte

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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August 7, 2016

City of Nebraska City, Nebraska
Fire/Rescue Reserve Program

Dear Chief Viox,

My name is Alex Gress. | am 17 years old and attend Lourdes Catholic School with my senior
year beginning in August. | am interested in becoming an active member of the Nebraska City
Fire/Rescue Reserve Program offered through our city. My curiosity, in this area of study and
expertise, started at a very young age. | believe this is one of my callings to be of service to
others.

It would be an honor to participate in the explorers program, and | assure you | would give full
effort, attentiveness, and follow the rules of the training process for my own personal safety
and the safety of others. | will continue to keep my schooling and grades a priority, and make
good personal decisions along the way.

Thank you for your consideration. | may be reached at 402-873-7714 (h) or 402-209-4274 (c).

Sincerely,

(o 3

ko _r-':!__-':'z.. F.___.:_:é..-b_._/_}-f_@-___
Alex Gress

1016 Terrace Drive
Nebraska City, NE 68410

Parents: Michael and Janelle Gress

ﬁﬁ _-«%m Iﬁléj}f L7l el '\x/_/_f_:" 44 /F{ V /b

M.;me- Date

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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NEBRASKA CITY VOLUNTEER FIRE DEPARTMENT
FIREFIGHTER EXPLORER PROCEDURE

PURPOSE:

The purpose of this program shall be to offer individuals age 16 or older the opportunity to
participate in a career development program, as provided by the Nebraska City Volunteer Fire
Department, thereby allowing participants to explore the fire service as a career field.

OVERVIEW:

]

The Fire Fighter Explorer Program is a program offered by the Nebraska City Volunteer Fire
Department to those qualifying individuals who apply and are approved for membership in the
program. The program is offered completely and solely by the Nebraska City Volunteer Fire
Department and is not connected with any other national, state or local organization(s). During
the course of membership, some training and interactions may be provided by organizations
other than the Nebraska City Volunteer Fire Department.

MEMBERSHIP:

k Any person desiring to become a member of the Nebraska City Volunteer Fire
Department Explorer Program shall make written application to the Fire Chief of the
Department signed by both the applicant and their parent or guadian.

2. Applicants shall be currently enrolled in high school, have graduated from high school, or
have attained a General Education Development (G.E.D.) diploma, Applicants still in
high school shall maintain a passing grade average of at least C+ or equivalent while a
member of the Explorer program. Explorers shall realize that participation in this
program is a privilege extended to them by the Fire Department and may be revoked at
any time. Conviction or a finding of guilty of criminal offenses even if a misdemeanor
may be grounds for dismissal. The decision shall be at the discretion of the Chiefs of the
Department.

3 As a minimum, the Fire Chief shall review all applications, and at least one Assistant Fire
Chief and at least one full time paid firefighter for consideration for membership.

4. Each member shall complete a basic educational program as defined by the Fire
Department Explorer Program Sponsor before being allowed to participate in hands on
training evolutions. The basic educational program should be similar in content to the
basic educational program required of new fire department members. After completion of
the basic educational program one the Chiefs, Captains or Paid Drivers of the Department
shall interview the member. This interview shall be for the purpose of determining if the
Explorer member shall be allowed to participate in hands on training and response
activities,
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protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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10.

Nebraska City

Participation in hands on training activities and response to actual Department incidents
shall be at the discretion of the Incident Commander of the training activity or incident.
In no case shall Explorer members be allowed on first response units. Explorers may be
allowed to ride in Department vehicles in approved riding positions only.

Explorer members who are enrolled in school will not be allowed to carry Fire
Department pagers during school and in no case shall they respond during regular school
hours. If the need would arise to request Explorer individuals from school, such a request
shall be from the Incident Commander via school officials. The Incident Commander or
the Fire Chief because of participation at actual Fire Department response shall / may
request excused absence from school.

Explorer members shall report to the fire scene directly during a fire call obeying all
traffic regulations and park approximately two (2) blocks from the scene. Explorers will
not respond to 10-45 calls under any circumstance. No Explorer member shall possess a
“red light permit” and each member shall obey all traffic laws when responding, No
Explorer member shall be allowed to operate Fire Department vehicles. No Explorer
under the age of 18 shall be allowed to operate powered hand tools of the Department.

Each member shall participate in scheduled training and work details of the Explorer
Program. Excused absences may be granted by one of the Chiefs of the Department, or
by the Fire Department member responsible for the training or work detail. It shall be the
Explorer Program Members responsibility to seek an excused absence.

Explorers shall not be allowed in “Hot Zones” of any incident at any time. Locations that
could quickly become the “Hot Zone” shall also be off limits to Explorers. An example of
such as potential “Hot Zone™ would be a location above a fire in a building, an area that
could quickly become engulfed in fire if the wind were to shifi, at a wildland fire or any
area that could become enveloped in a hazardous material incident. Explorers shall obey
to the best of their ability the commands of Department Officers.

Explorers may be allowed into areas where a fire has occurred but only after the fire is
completely extinguished and the area has been declared safe for entry by any civilian.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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Public Power and Public Natural Gas Week 2016
October 2™ to October 8™,

PROCLAMATION RECOGNIZING PUBLIC POWER AND PUBLIC
NATURAL GAS WEEK, OCTOBER 2-8, AND HOW NEBRASKA CITY
UTILITIES “TURNS ON” and “HEATS UP” OUR COMMUNITY

WHEREAS, we, the citizens of Nebraska City, place high value on local control over community services
and therefore have chosen to operate a community-owned, locally controlled, not-for-profit electric and
natural gas utility and, as consumers and owners of our electric and natural gas utility, have a direct say in
utility operations and policies; and

WHEREAS, Nebraska City Utilities provides our homes, businesses, farms, social service, and local
government agencies with reliable, efficient, and cost-effective electricity and natural gas employing sound
business practices designed to ensure the best possible service at not-for-profit rates; and

WHEREAS, Nebraska City Ultilities is a valuable community asset that contributes substantially to the
well-being of local citizens through energy efficiency, customer service, environmental protection,
economic development, and safety awareness; and

WHEREAS, Nebraska City Utilities is a dependable and trustworthy institution whose local operation
provides many consumer protections and continues to make our community a better place in which to live
and work;

NOW, THEREFORE BE IT RESOLVED: that Nebraska City Utilities will continue to work to bring
lower-cost, safe, reliable electricity and natural gas to community homes and businesses in the area that it
serves just as it has since 1941, the year when the utility department was created to serve all the citizens of
Nebraska City and several surrounding communities; and

BE IT FURTHER RESOLVED: that the week of October 2™ - 8th be designated Public Power Week and
Public Natural Gas Week in order to recognize the Utilities Department for its contributions to the
community and to make its consumer-owners, policy makers, and employees more aware of its
contributions to their well-being and how it makes their lives powerful and warm; and

BE IT FURTHER RESOLVED: that our community joins hands with more than 2,000 other public power
and natural gas systems in the United States in this celebration of public power and natural gas.
Signed:

Title: Mayor

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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WHEREAS:

WHEREAS:

THEREFORE:

Nebraska City

PROCLAMATION

The United States Women of Today and the Nebraska City Women of
Today have set aside the week of September 18-24, 2016 to recognize
the many community activities of the dedicated Women of Today in and
throughout the country; and

The United States Women of Today and the Nebraska City Women of
Today are dedicated to actively promoting such public awareness and
service programs as Friends of Foster Children and Domestic Violence
Awareness; and

The United States Women of Today and the Nebraska City Women of
Today provide leadership training and personal development
opportunities through community service to the citizens of America; and

Women of Today are “United by our friendship and belief in the future”;

[, Mayor Bryan Bequette

Do hereby proclaim the week of September 18-24,
2016 as WOMEN OF TODAY WEEK and urge all
citizens of our community to give full
regard to the services of the Nebraska City
Women of Today.

IN WITNESS WHEREOF, I have
hereunto set my hand on this 19" Day of
September 2016.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.



Nebraska City

NEWS-PRESS

823 Central Avenue
NEBRASKA CITY, NEBRASKA

PROOF OF PUBLICATION

The State of Nebraska,} SS.
County of Otoe,

Public Notices

HOTICE OF PUBLIC HEAR-
ING

Motice is herely given thal on
Maonday, September 18, 2016,
at B:00 PM in the Councll
Chambears al Gity Hall the City
Council will hold a public hear-
ing o & pequest for a linal plat
known as Merdwethar F"l::i'l"l_i
Subdivision. The sita is loc-
ated &t 204 5. 60th Rd. The
propery is legally described és
& tract of land located in the
S.E. % of the M.E. 4 of Sec-
tion 13, T.BM, R.13E, of the
Gih P.M., Otoe County, Neb-
raska.

At the time and place of the
public hearing, all Interasted
persons and cilizens may ap-
pearand will be given an op-
porunity to be heard either in
suppoft of or in opposition To
the request. Individuals ra:qulr-

ing physical or sensory accom- ~_.__

modations, piease contact the

cinrk's office (402) 873-5815

no later than 12:00 noon, 40

Friday, September 16, 2016_

Patty Moare

Planning GCommission Sacrets

ary.

Published in the Mews-Press.
Seplember 8, 2016,

2673 ZNEZ

Tammy Schumacher...being first duly sworn, says that she is
General Manager for the NEWS-PRESS, a legal newspaper which is
published and is in general circulation in Otoe County, Nebraska, and
is printed Bi-weekly at its office in Nebraska City, Nebraska; that said
newspaper has been so published for more than fifty-two consecutive
weeks prior to the publication of the annexed notice, and has a bona
fide circulation of more than three hundred copies each 1ssue.

That to affiant’s personal knowledge the annexed

notice was published in said newspaper |  consecutive

weeks, beginning with the issue of Smiemhgf[ 20 1l ,

and in every subsequent issue of said ncwspaper up to

and including the issue of Py , 20 |
Phiblisher’s fe?aj: legal rate is $. | Lt M\ Ly
LU S hup & fp—
A
Subseribed and sworn to before me thlSL ¢ Day of
S.Lﬁ?\lr@vmbﬂ i 20 l'lll‘g_ L

s ==
Fﬂ“—\ﬁhﬂ m&,ﬁm

V Notary Public

,20 19

e Y

My Commission expires ‘-

5 [ENERAL NOTARY - State of Nebrasks
ERIN JOHNSON
My Comm. Exp. Juna 8, 2019 .

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a

public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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City of Nebraska City
1409 Central Avenue
H!Easka CFI_'l.I." NE §§d1 0-2223
HOME OF ARBOR DAY Phone: 402-873-5515 Fax: 402-873-5685

PUBLIC REQUEST FOR COUNCIL AGENDA OR INFORMATION ITEM

Your request will be reviewed and possibly scheduled for a future meeting,
ar forwarded to City Staff for appropriate action*

Name: Diceme Spnd j\ L-; G i i
St Bop 2o Ave, Yebarba (A D03
Phone #: Hoz.-83232 - 2161 v
Email Address:
CC: Police Dept.:  Street Dept.: Park Dept.: Other: X
| Item Title: |

Explanation of Request: /VP'P ourcl o & G) 5 L;j[-_?d: -

. )
M-"":L_H'E— -L-{‘ g Pﬂ v SI }} rﬂ.{} G

Action Requested of Council:

b e r/PJdu-E. &3 J_"Ef,wwav‘\-ﬂfﬁrg

é‘j C 5 V— A i (_( ",

| Will this item require the expenditure of funds? Yes: _ No:X' Estimate $ |

Council meetings are held on the 1™ & 3™ Mondays of every month. All requests for
information or inclusion on a Council Meeting Agenda must be submitted by noon on the
Thursday preceding the Council meeting. Once a request is received, staff will review it
and determine if it requires Mayor/Council action, or if the item can be handled by staff.
*You will be notified as to how your request will be handled as soon as pessible.

For staff use only: Action Required.
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City Council may hold a closed session by the aftirmative vote of a majority of its voting members if a closed session is clearly necessary for the

protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a

public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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Minutes of the Nebraska City Planning Commission Meeting
September 7, 2016
City Council Chambers at City Hall

The Nebraska City Planning Commission met in regular session inside the City Council
Chambers at City Hall at 6:30 PM on Wednesday, September 7, 2016. Chairman Keith Morrison
called the meeting to order at 6:30 PM. The following members of the Planning Commission
were present for roll call: Chuck Stoner, Jason McNeely, Richard Gibson, Rick Freshman, Kathy
Davenport, Kirby Bohl, Jolene Block, and Keith Morrison. Lynn Heng was absent. Alan Viox,
Zoning Administrator, was also in attendance as well as Marty Stovall, Construction and Facility
Manager.

Notice of the meeting was given in advance by posting in three public places. Notice was
also sent out with an agenda and supplemental documents to each of the Planning Commission
members. An agenda of all items to come before the Planning Commission was sent to each of
the members who submitted an application for review. This meeting was open to the public.

Commissioner Stoner moved to approve the minutes from the April 6, 2016
meeting. Commissioner Bohl seconded the motion. During roll call, the
following voted AYE: Jolene Block, Kirby Bohl, Kathy Davenport, Rick
Freshman, Richard Gibson, Jason McNeely, Chuck Stoner, and Keith
Morrison. Voting NAY: None. Motion carried.

A public hearing was held on a request from Duane Smith, Trustee, for a final plat known
as Meriwether Point Subdivision. The site is located at 204 S. 60" Rd. The property is legally
described as a tract of land located in the S.E. 74 of the N.E. V4 of Section 13, T.8N, R.13E, of the
6™ P.M., Otoe County, Nebraska.

Chairman Morrison verifies with the Planning Commission Secretary there was Proof of
Publication done for Notice of Public Hearing as well as verifies with the Zoning Administrator the
application is complete. Chairman Morrison further verifies the petitioner is present and wishes to
proceed and there has been no ex-parte communication with any of the Commissioners.

On behalf of Duane Smith, Brett Gay addresses the Commissioners by noting he and his
wife will be purchasing Duane Smith’s property. In order to purchase the property on the
secondary market it is required the acreage be plotted into a smaller subdivision. This is strictly a
financial request in order to purchase the property.

Alan Viox addresses the Commissioners and recommends the request for the final plat be
approved.

Hearing no opposition to the request from those in attendance, Chairman Keith Morrison
moved to close the public hearing and asked for a motion. Commissioner Stoner made a motion
to approve the request for a final plat. Commissioner McNeely seconded the motion. Chairman
Morrison reminds all this does go to City Council for final approval; we are just a recommending
body. This is one hurdle. Upon roll call, the following voted AYE. Jason McNeely, Chuck Stoner,
Richard Gibson, Rick Freshman, Kirby Bohl, Kathy Davenport, Jolene Block, and Keith Morrison.
Voting NAY: None. Motion carried
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There being no further business, the meeting was adjourned at 6:37 PM.

Patty Moore, Planning Commission Secretary
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CITY OF NEBRASKA CITY ey

1409 Central Avenue
Nebraska City, NE 68410-2223

Phone: 402-873-5515 NEBRASKA CITY

Fax: 402-873-5685 Where Greal Ideas @ Grow

Agenda Information Support Sheet

To: Mayor and Commissioners

Council Meeting: September 19, 2016

Agenda Item: #

Submitted By: Grayson Path, City Administrator

Dave Partsch, City Attorney
Scooter Edmisten, Recreation Director

A. Synopsis of Issue:

a. With the passage of the City FY16-17 Budget, there were changes made to the scheduling of the Golf Course

Professional position.
b. The changes are summarized in the creation of “on-season” and “off-season” employment.

c. Itisnecessary to make some adjustments to the personnel manual to accomplish the City Council’s wish of

creating the “on-season” and “off-season” employment.
d. Please review the attached changes to the personnel manual (underlined) for tonight’s council meeting.
e. A resolution is necessary to make the changes.

B. Options:
a. Accept the updates to the personnel manual and adopt the resolution.
b. Make comments and/or alterations to the updates to the personnel manual.

C. Fiscal Note:
a. N/A

D. Recommendation:
a. Accept the updates to the personnel manual as written, adopt the resolution.

E. Background:
a. The Golf Course Professional Position Job Description is currently being updated.

b. The Golf Course Professional remains a full-time employee, but will only be required to report to work during

the “on-season” period of around March-November and will not be required to report to work (unless
temporarily necessary) during the “off-season” period of December — February.
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Department Heads: Submit this form to Dave Partsch and Grayson Path by 5:00 pm of the day the Agenda meeting

is held.
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City of Nebraska City
Nebraska City, Nebraska

PERSONNEL MANUAL

ADOPTED June 21, 2010
RESOLUTION 2476-10
UPDATED May 2, 2011
RESOLUTION 2521-11

UPDATED March 19, 2012
RESOLUTION 2560-12
UPDATED May 4, 2015
RESOLUTION #2662-15

UPDATED March 7, 2016
RESOLUTION #2694-16

UPDATED MARCH 21, 2016
RESOLUTION #2699-16
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DEFINITIONS

ANNIVERSARY DATE — The calendar date upon which employment started with the City of Nebraska City by a
specific employee. An anniversary date may be adjusted to exclude calendar days of suspension and leave of
absence without pay. If an employee receives a promotion, the day of the promotion becomes the new anniversary
date only with respect to annual performance reviews and step increases.

APPOINTING POWER — The individual who has the final authority to make an appointment to the position to be
filled.

CONTINUOUS EMPLOYMENT — The time from original employment to the current date of employment excluding
the calendar days when an employee is absent without leave, or when an employee is absent on leave without pay
and periods while an employee is under suspension. An employee who returns to work following a resignation or a
discharge shall be considered as a new employee and previous employment will not be considered as a part of their
continuous employment.

DEMOTION - The change of an employee from one position to a position with a lower pay rate.

DEPARTMENT — A major functional unit of the City of Nebraska City’s governmental structure.

DEPARTMENT HEAD — The person directly responsible for the administration of a City Department.

DISMISSAL — The separation of an employee from employment.

EMPLOYEE — An employee may be defined as:

(a) Regular, Full-time. Employees are expected to work a regular shift of at least
forty (40) hours per week for a full year in his/her assigned position. Lack of
work may result in temporary periods of “lay-off” without affecting the regular,
full-time status of the employee.

(1) Appointed — An employee appointed by the Mayor and/or City Council as
specified in the Code of the City of Nebraska City. Appointed
employees include the following positions:
*City Clerk-Treasurer (§2-153)
*City Attorney (§2-182)
*City Engineer (§2-195)
*City Administrator (§2-203)
*Chief of Police (§2-49)
*City Physician (§18-31)
*City Traffic Engineer (Street Commissioner or other designated
official)(§35-3)
(2) Exempt Employee — An employee, who, because of his/her position
duties, is exempt from the overtime provisions of the Fair Labor
Standards Act (FLSA). To be considered exempt, employees must
meet certain minimum tests related to their primary job duties and be
paid on a salary basis at no less than specified minimum amounts.
FLSA provides the salary requirements and defines the executive,
professional, and administrative level job duties that exempt
employees perform. Exempt employees typically work forty (40) hours
per week. Exempt employees include, but are not limited to, the following
positions:
*City Administrator
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*City Clerk-Treasurer
*Police Chief
*Public Properties Director
*Library Director
*Recreation Director
*Golf Course Professional

(3) Non-Exempt Employee — An employee, who, because of his/her
position duties, is not exempt from the overtime provisions of the Fair
Labor Standards Act (FLSA). Non-exempt employees must receive
compensatory time off or overtime pay at a rate of time and one-half
for any time worked in excess of forty (40) hours in a week.

(b) Regular, Part-time. This person may be employed on a regular schedule of
less than thirty (30) hours, per week throughout the year.

(c) Temporary. This person may be employed for any number of hours per week
in positions declared to be seasonal, or temporary, in nature. This person
may be assigned to a position temporarily vacated by a regular employee
while on military duty or other authorized absence, and is excluded from the
normal fringe benefits. A temporary (or seasonal) employee will not be
employed as a temporary (or seasonal) employee for longer than six months,
except in emergency situations.

GRIEVANCE — Any complaint relating to employment conditions or relationships.
HOLIDAY — The twenty-four (24) hour period starting at midnight and ending at midnight of the day observed.
IMMEDIATE FAMILY — An employee’s father, mother, step-father, step-mother, father-in-law, mother-in-law,

spouse, son, daughter, step-son, step-daughter, son-in-law, daughter-in-law, brother, sister, step-brother, step-sister,
brother-in-law, sister-in-law, grandparent, step-grandparent, spouse’s grandparent, grandchild, or step-grandchild.

LAY-OFF — The involuntary, non-disciplinary separation of an employee.
LEAVE — An absence from regularly-scheduled work hours that have been approved by the proper authority.

NEW EMPLOYEE — An employee hired for a full-time or regular part-time position who has not completed a six (6)
month training period, with the exception of Police Officers. Police Department personnel shall serve a term of
probation of twelve (12) months from the time of his or her certification by the Nebraska Law Enforcement Training
Center. An employee who is placed on probation as a result of discipline is also considered an employee in training.

ON-SEASON — In regards to the Golf Course Professional position only, the period of time from around March
through November that the Golf Course Professional shall report to work as per the position’s job description.

OFF-SEASON — In regards to the Golf Course Professional position only, the period of time from around December
through February that the Golf Course Professional shall only report to work if circumstances temporarily require it
as per the position’s job description.

OVERTIME — Authorized time worked by a non-exempt full-time or regular part-time employee in excess of forty
(40) hours in a calendar week as established by FLSA Standards.

(a) Scheduled Overtime — Overtime work conducted by an employee outside of
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normal working hours scheduled at least 24 hours in advance.

(b) Un-Scheduled Overtime — Overtime work conducted by an employee outside
of normal working hours not scheduled at least 24 hours in advance or as a
result of an emergency call-in.

PAY REDUCTION — A decrease in pay that may result from demotion or re-allocation of a position to a lower
grade.

PERFORMANCE EVALUATION — A written evaluation of an employee designed to inform the employee of the
degree to which he/she is meeting standards of performance established by the Department Head.

PROMOTION — The change of an employee from one position to another position of more responsibility and a
higher pay range.

REPRIMAND — A form of disciplinary action designed to not only admonish or warn an employee, but also to lead,
guide, direct and instruct the employee in how to correct and avoid repeating a mistake, infraction, deficiency or
problem.

SEPARATION — The termination of employment by reason of disqualification, end of temporary assignment, lay-
off, resignation, retirement, or dismissal.

SHIFT WORKER — An employee whose normal work day consists of an eight (8) hour shift, which is a part of a
twenty-four (24) hour per day operation, 365 days per year.

STANDARD WORK WEEK — The five (5) day, forty (40) hour work week. The standard work week begins at
midnight on Sunday morning and ends seven (7) days later at midnight on Saturday night.

SUPERVISOR — An employee having authority in the interest of the City, to direct the work efforts of other
employees, evaluate their performance, and recommend such actions as hiring, transfer, promotion, discipline, and
termination.

SUSPENSION — A form of discipline consisting of relieving an employee from work, with or without pay, for a
specific period of time depending upon the seriousness of the offense bringing about the disciplinary action.

TERMINATION — The permanent separation of an employee, from the service of the City of Nebraska City (see
“Separation” above).

TRAINING LEVEL — At the end of the six (6) month training period, if the new hire has demonstrated the
knowledge, skills and ability required of the position and received a “Meets Expectations” or better rating as
evidenced by his/her supervisor’s evaluation then he/she will be taken off training rate which is 95% of Step 1 and be
placed at the Step 1 pay rate. This level does not apply to Police Officers or Fire Department Employees.

TRAINING PERIOD — A working test period during which an employee is required to demonstrate his/her ability to
perform the duties of the position and adhere to the City of Nebraska City’s employment rules and regulations.

WORKER’S COMPENSATION — Benefits received by an employee who is injured while carrying out his/her
employment assignment, as determined by the applicable state laws.

Section 1: GENERAL PERSONNEL POLICIES
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1.1 APPEARANCE AND CONDUCT
Employees of the City of Nebraska City shall:

(a) Maintain a clean, well-groomed appearance in keeping with their jobs and conducive to good
public relations. Department Heads shall develop, for their respective departments,
requirements related to dress, personal appearance, and hygiene. Department employees
shall comply with these requirements.

(b) Treat their Supervisors with appropriate respect for the positions that they hold, and carry
out all orders to the best of their ability without delay or argument.

(c) Conduct themselves in a professional manner so as to be a credit to the City of Nebraska
City, both on- and off-duty.

(d) Be just and honorable in all their relations with each other. They shall not make false reports
or gossip concerning, or to the discredit or injury of, another City employee, or concerning
municipal matters; nor shall they act in a manner directed toward creating a disturbance or
dissention within City departments.

(e) Not consume, or have in his/her possession while on duty, any illegal drugs or alcoholic
beverages.

(f) Not engage in any form of gambling on City property.

(g) Refrain from smoking in any municipally-owned and operated building or motor vehicle per
Section 24-8 of the Code of the City of Nebraska City.

1.2 OUTSIDE EMPLOYMENT

Employees of the City of Nebraska City may take occasional and part-time jobs if there is no conflict with normal
working hours, the employee’s efficiency is not hampered, and conflicts with the interest of the City do not arise.
The employee shall receive written approval from his/her Department Head. An approval will be based on the nature
of the outside employment, hours involved, and any other appropriate information. This shall be done prior to
acceptance of the outside employment. Outside employment by the Police Department personnel shall be approved
by the Chief of Police, and outside employment by the Fire Department personnel shall be approved by the Fire
Chief. In any situation wherein extra duty will be necessary in an employee’s normal City work, such extra duty
shall be in preference to his/her outside employment.

No duties of the outside employment shall be carried out while the employee is on-duty as a City employee.

Nothing in this section shall prevent the Golf Course Professional from taking outside full-time
employment during off-season periods.

SECTION 3: WAGE ADMINISTRATION

3.1 POLICY
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The policy of the City of Nebraska City is to recruit and retain highly productive employees. In order to achieve this
goal, an equitable pay plan must be established. In addition to periodic review of position job descriptions, regular
pay surveys shall be conducted to effectuate this policy.

3.2 PAY COMPARABLE TO PREVALENT

Based on State of Nebraska law, the City of Nebraska City shall establish rate of pay and conditions of employment
that are comparable to the prevalent wage rates paid and conditions of employment maintained for the same or
similar work of workers exhibiting like or similar skills under the same or similar working conditions.

3.3 SURVEY AREA

The survey area should consist of seven to nine other city governments in Nebraska proximate to Nebraska City with
populations no more than double nor less than one-half that of Nebraska City.

3.4 PROCEDURES FOR ADOPTION OF WAGE RECOMMENDATIONS

The steps to be followed after wage data have been gathered and tabulated are as follows:

(a) The City Administrator will analyze, or cause to be analyzed, the findings of the
Wage Survey and develop initial recommendations.

(b) The City Administrator or an appointed survey specialist shall review the survey
findings and present initial recommendations to the Mayor and the City Council.

(c) Upon conclusion of the Mayor and City Council review, the City Administrator makes
determinations and includes them in the annual budget for submission and final
action by the Mayor and the City Council.

3.5 PAY PLAN

(a) Introduction — The Pay Plan generally consists of a pay level for each position within the
City of Nebraska City. Each pay level embodies a minimum rate, intermediate rates (steps),
and a maximum rate. The value and number of levels will likely vary from time-to-time
(depending on prevailing market conditions); therefore, the pay plan itself is contained in
Ordinance form so that changes to this manual will not be made so frequently. The
Ordinance may make reference to this Personnel Manual, and, thus, becomes an
Addendum by reference.

(b) Beginning Hire — Persons receiving an original appointment to a position (except Police and Fire Employees)
shall be paid at the minimum rate 95% of level one (1) pay plan assigned to that position. The Mayor and/or
City Council for appointed employees, City Administrator and department Commissioner for Department
Heads, and Department Heads for line staff may authorize a beginning rate other than 95% of level one (1) in
order to recruit a specially- trained or experienced person; however, such action is recommended only in
exceptional cases and must be approved by the City Administrator or City Council.
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(c) Time Required in Level — A person who has successfully completed their training period of six months will be
placed on Level One (1) of the Pay Plan and will serve an initial training period of six (6) months (except as
provided in Section 2.1)). Upon successful completion of training, the employee is eligible to advance along
the pay plan. At the end of the first year of employment, the employee will become eligible for advancement
along the pay plan. The employee must spend one (1) year in each subsequent level before being eligible for

advancement along the pay plan. The anniversary date, or an employee’s promotion date,  serves as the date
identified for an employee’s annual review. Serving one (1) yearina  level does not mean automatic
advancement along the pay plan. The basis for movement along the Pay Plan is employee performance.
Advancement through the Levels in the Pay Plan, after the first year of employment, will take place in
conjunction with the employee’s anniversary date or promotion date, unless it occurs as a result of City
Council adoption of a new Pay Plan or cost-of-living adjustment.

(d) Pay Increases —

(1) Proficiency — Advancement along the pay plans levels is dependent upon employee
performance. The performance standard for level increases is a positive recognition of
an employee’s increased effectiveness in performing the duties of a position.
Such increased effectiveness is generally evidenced by greater production, improved
judgment and increased initiative. Proficiency

(2) Cost-of-Living — From time-to-time the pay plan level must be adjusted to respond to

changes in the cost-of-living, or to be equivalent to prevalent wages (see Sections 3.1

and 3.2). Atits discretion, the City Council may award cost-of-living increases to
employees as part of the annual budget adopted in October each year.

3.6 PAY DAY

Employee shall be paid every 14 days, thereby, constituting twenty-six (26) pay periods each year, with the exception
of the City Council members, the City Attorney, Custodian, and the employees of the Wildwood Period House
Center, who shall all be paid on a monthly basis. Each pay day will be on Thursday, unless such day is a holiday, in
which the pay day shall be the day preceding the holiday. Employees paid on a monthly basis shall receive their
paychecks at the time of the last regular bi-weekly payroll for each month.

3.7 PAY COMPUTATION

Persons employed at an hourly rate of pay shall be paid for the number of hours worked at the rate of pay assigned.
The annual salary of an hourly-paid employee shall be computed by multiplying the hourly rate of pay by 2,080
hours (52 weeks x 40 hours per week). Bi-weekly gross pay of an employee employed on an annual salary shall be
computed by dividing the annual salary by 2,080 hours multiplied by 80 hours. Net pay shall be computed by
subtracting applicable deductions from the gross pay.

Fire Department employees and Rescue Paramedics are paid on a 24-hour per day basis. Fire Department employees
and Rescue Paramedics shall receive regular hourly pay when called back because of vacation, sick leave, or floating
holiday of the regularly scheduled Fire Department employee or Rescue Paramedic. They shall also receive a stipend
when called back to respond to a 911 call or ambulance transfer. Fire Department employees will receive a regular
hourly pay when called back for responding to a fire call at the order of the Fire Chief.

3.8 AUTHORIZED DEDUCTIONS

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.



Nebraska City
The following deductions shall be made from the employee’s pay as required by law or because the employee
authorizes such a deduction:

(a) Federal Withholding Tax
(b) Social Security Tax (FICA)
(c) State Withholding Tax

(d) Pension Contributions

(e) Group Insurance

(f) Wage Garnishments

Contributions to charitable and civic organizations may be accomplished at the request of the employee.

3.9 INCOMPLETE PAY PERIOD

An employee who does not work his/her regularly scheduled work week shall be paid only for the time actually
worked, unless the Department Head authorizes such absence as leave, as herein provided.

3.10 OVERTIME PAY

(a) The following full-time employees shall be paid overtime compensation for those hours worked in excess of forty
(40) hours in any one week:

(1) Non-exempt employees of the City Administration office, Building and
Zoning, Street Department, Cemetery, Library, Police Department, and Parks
Department, excluding seasonal employees of the Pool Department.

(2) Fire Department and Rescue Paramedic employees are paid for extra hours
worked as provided for in Section 3.7.

(3) Full-Time and Non-Full-Time Rescue Paramedics and Emergency Medical
Technicians (EMTs) shall be paid overtime compensation for exceeding forty
(40)hours in a seven (7) day period.

(b) Police Officers working in excess of forty (40) hours in a seven (7) day pay period, which pay period shall begin
at 6:00 AM on Sunday morning and shall conclude at 6:00 AM on Sunday morning seven (7) days hence, shall be
paid overtime compensation for those hours worked in excess of forty (40) hours in said seven (7) day pay period.

(c) No exempt employees shall receive overtime compensation.

(d) For overtime compensation calculation purposes, official holidays will be counted as time worked towards the
total hours worked. Floating holidays, vacation leave, and sick leave will not be counted as time worked. In other
words, if a non-exempt, non-Police, Fire or Rescue employee works forty (40) hours, but uses an additional 8 hours
of floating holiday, vacation leave, or sick leave, they will be compensated for 48 hours at the regular pay rate.

(e) When overtime work is accomplished on other than a holiday, it shall be shown on the time sheets and paid at one
and one-half times the regular rate per hour for those employees working a forty (40) hour week as set forth in (1)
above and for Police Officers working more than eighty (80) hours in a fourteen (14) day pay period as set forth in
(b) above.
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(f) When compensation is paid for work performed on a holiday by an hourly paid employee it shall be shown on the
time sheets and paid as part of the hours worked for the week at the regular rate. In addition, the employee shall also
receive holiday pay at a rate of time and one-half pay for the hours worked.

(g) When an employee is un-scheduled and called to work as a responder (call-in) to an emergency, time shall be
shown on the time sheets with the employee guaranteed a minimum of two (2) hours of pay. The employee will be
paid at one and one-half times the regular rate of pay per hour. The rate of overtime for Police Officers is as
described in (d) above. The rate paid to Fire Department and Rescue Paramedics is the regular hourly rate of pay.
Rescue Paramedics and Emergency Medical Technicians (EMTs) called in to facilitate a patient transfer shall be paid
a stipend based on the call (911 or transfer).

(h) When an employee is scheduled to work overtime, with at least twenty-four (24) hours notice, time shall be
shown on the time sheets with the employee guaranteed a minimum of thirty (30) minutes or actual time worked,
whichever is greater. The employee will be paid at one and one-half times the rate of pay.

3.11 TERMINATION PAY

An employee who is dismissed or who voluntarily resigns shall receive his/her final paycheck on the first regularly
scheduled pay day following termination of his/her employment. No employee shall be paid for any unused sick
leave upon termination of his/her employment except as permitted under Section 4.5 (¢). An employee who is
eligible for vacation leave, floating holidays, and administrative leave shall be paid for all unused and accrued
vacation time, floating holidays, and administrative leave time upon termination of his/her employment as permitted
under Section 4.4 ().

3.12 PAYMENT OF LEAVE UPON DEATH OF EMPLOYEE

Upon the death of a regular full-time or regular part-time employee, his/her estate shall be entitled to payment for
such accumulated vacation leave as was available to the employee at the time of his/her death as described in Section
4.4 (e).

3.13 TEMPORARY EMPLOYEES

Pay for temporary employees shall be consistent with the duties and responsibilities of the temporary position. Such
pay shall be determined by the Department Head and shall normally be an hourly rate of pay.

3.14 WAGES IN ADVANCE

It is the policy of the City of Nebraska City that no advances on future wages, including accrued vacation leave, sick
leave, floating holidays, or administrative leave, shall be made for any circumstances.

3.15 RE-EMPLOYMENT

An employee who is separated from service with the City of Nebraska City either because he/she resigns or his/her
position is eliminated, may be re-employed in either a regular or temporary position by complying with all
requirements of a new employee. He/she shall once again serve a training period, regardless of whether he/she had
training or permanent status prior to his/her initial separation.
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3.16 OFF-SEASON EMPLOYMENT

An employee who is considered full-time year-round but is only required to report to work during on-
season periods and will not report to work during off-season periods unless circumstances temporarily
require it but will maintain scheduled full-time benefits including leave accrual. The off-season period will
generally be around December to February, the exact dates of which will be determined by the Recreation
Director and Golf Course Professional.

SECTION 4: EMPLOYEE BENEFITS, ATTENDANCE, AND LEAVE

4.1 ATTENDANCE

Employees shall be in attendance in their place of work in accordance with the policies regarding hours of work,
holidays, and leave. If an employee, for some unavoidable reason, cannot report for work, he/she shall notify his/her
Supervisor or Department Head during the first normal duty hour. Any employee who is absent without leave for
three consecutive working days shall be considered to have resigned his/her position by abandonment. Failure on the
part of an employee to comply with these policies shall be cause for disciplinary action.

A full-time or part-time employee cannot leave the facility/worksite or his/her duties during working hours without
the advance permission from his/her Supervisor or Department Head.

4.2 HOURS OF WORK

Except for regular part-time, temporary employees, Fire Department employees, Rescue Department employees, and
Parks Department personnel employed on a seasonal basis, eight (8) hours shall constitute a day of work. Five (5)
days of eight (8) hours, or forty (40) hours, or a shift schedule corresponding to a forty (40) hour week, shall
constitute a work week except for the regular part-time, temporary, Fire Department employees, Rescue Department
employees, and Parks Department personnel employed on a seasonal basis subject to call at times prescribed by
department regulations. Department Heads shall establish the work schedule of their subordinate employees. All
employees will be paid for actual time worked. Fair Labor Standards Act (FLSA) regulations state that insubstantial
or insignificant periods of time beyond the scheduled working hours, which cannot as a practical administrative
matter be precisely recorded for payroll purposes may be disregarded.

Paid Fire Department employees shall work on the three (3) platoon system, twenty-four (24) hours on duty and
forty-eight (48) hours off-duty. Paid full-time Rescue Paramedics shall work one twenty-four (24) hour shift and be
considered as “on-call” for the twenty-four (24) hour shift following the end of their original shift.

The Golf Course Professional shall work hours in accordance with this section and 3.16.

4.3 HOLIDAYS

The following named days shall be official holidays for City of Nebraska City employees:
(a) New Year’s Day, January 1*
(b) Arbor Day, last Friday in April
(c) Memorial Day, last Monday in May
(d) Independence Day, July 4"
(e) Labor Day, first Monday in September
(f) Veteran’s Day, November 11"
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(g) Thanksgiving Day, fourth Thursday in November
(h) Friday following Thanksgiving
(i) Christmas Day, December 25"

Official holiday pay is given to employees upon hire.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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ORDINANCE 2980-16

AN ORDINANCE DIRECTING THE SALE AND CONVEYANCE OF NEBRASKA CITY, OTOE
COUNTY, NEBRASKA, MORE PARTICULARLY DESCRIBED IN SECTION 1 HEREOF, TO VHT
INVESTMENTS, LLC; DIRECTING NOTICE OF SALE BY PUBLICATION; AND PROVIDING FOR
AN EFFECTIVE DATE.
WHEREAS, VHT INVESTMENTS, LLC, has requested the sale and conveyance of the real estate
hereinafter described and the Mayor and City Commissioners of the City of Nebraska City, Nebraska, have
approved said sale for the consideration hereinafter stated:
NOW THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COMMISSIONERS OF THE
CITY OF NEBRASKA CITY, NEBRASKA:
Section 1. That the City of Nebraska City does hereby sell to VHT INVESTMENTS, LLC, for the
consideration of Eighty Thousand Dollars ($80,000.00) and all expenses involved in this sale, including
legal expenses, advertising charges and filing fees, and subject to existing taxes and special assessments, if
any, and also subject to any existing easements, the following described property:

Lots 1-A, 1-B, 1-C, and 1-D, Deer Trail Subdivision, An Administrative

Replat of Lot 1, Armory 2™ Addition to the City of Nebraska City, Otoe

County, Nebraska,
subject to the development of said lots within twenty-four (24) months with construction of four single-
level housing units with a footprint of a minimum of 1,224 square feet per the Attachment “A” to this
Ordinance or as the same may be amended with approval of the City Council. Should any of said lots not
be so developed, then ownership shall of the undeveloped lot(s) shall revert to the City.
Section 2. The Mayor is hereby directed to execute and acknowledge for and in the name of the City of
Nebraska City, a quit claim deed, to be attested by the City Clerk-Treasurer, with the seal of the City
affixed, conveying said real estate with a reversionary interest to VHT INVESTMENTS, LLC.
Section 2. The City Clerk-Treasurer is hereby directed to publish in the Nebraska City News Press, a
newspaper published and of general circulation in the City of Nebraska City, immediately after the passage
and publication of this ordinance, a notice of said sale for three consecutive weeks.
Section 3. The Mayor and City Clerk-Treasurer are hereby directed to deliver said deed to the purchaser of
said real estate, after the publication of said notice as hereinbefore provided and after thirty days from the
passage and publication of this ordinance, and upon payment by the purchaser of said consideration, if no
valid remonstrance petition is filed with the City.
This ordinance shall take effect and be in force from and after its passage, approval and publication.
PASSED and APPROVED this 20" day of September, 2016.

Bryan Bequette, Mayor

Attest:

Randy Dunster, City Clerk-Treasurer

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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CITY OF NEBRASKA CITY ey

1409 Central Avenue
Nebraska City, NE 68410-2223

Phone: 402-873-5515 NEBRASKA CITY

Fax: 402-873-5685 Where Greal Ideas @ Grow

Agenda Information Support Sheet

To: Mayor and Commissioners

Council Meeting: September 19, 2016
Agenda Item: #

Submitted By: Gloria Glover, Finance Commissioner

Grayson Path, City Administrator

A. Synopsis of Issue:

a.  During the budget meetings, the City Commission authorized Finance Commissioner Gloria Glover and the City
Administrator to put in writing a budget policy to help provide the Governing Body and Staff written guidance on
the implementation of the City’s budget.

b.  Over the last two months, the attached draft has been crafted using input from Commissioner Glover, City
Administrator, Executive Staff and City Utilities.

c. The policies all circle around the general intent — “To make the Governing Body aware of when the budget is
expected to be exceeded”. The term budget is defined as Overall City Budget, individual department budgets, and
line items, all of which are covered in the policies.

B. Options:
a. Approve the attached policy.
b. Reject the attached policy.
c. Make comments/additions/subtractions/corrections to the attached policy.

C. Fiscal Note:
a. N/A

D. Recommendation:
a. Approve the attached policy.

E. Background:
a.  As with all policies, once implemented, more things may come up that will need to be added and/or amended.
Therefore it is likely that amendments will come before the council in future meetings.
b. There is a 2™ version attached that describes how each policy (1-3, 5) will be enacted. The italicized “Process”

section describes the logistics of how each policy will take place. Please review these as well, even though not a part

of the official policy, to determine if these processes are satisfactory or not because this is how the staff intend to
implement each policy — again, these were written in consultation with Commissioner Glover and found to be
acceptable.
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Department Heads: Submit this form to Dave Partsch and Grayson Path by 5:00 pm of the day the Agenda meeting is
held.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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CITY OF NEBRASKA CITY ey

1409 Central Avenue
Nebraska City, NE 68410-2223

Phone: 402-873-5515 NEBRASKA CITY

Fax: 402-873-5685 Wikere Grear Ideas @ Grow
g

Date: September 19, 2016
Administrator Signature: Finance Commissioner Signature:

City of Nebraska City
Budget and Financial Policy

The Fiscal Management of the City of Nebraska City is addressed under City Code Chapter 2, Article VI.
This policy is meant to act as guidance to acting pursuant to the City Code by providing daily operational
counsel to City Staff while handling the City’s Annual Budget. If any portion of this policy is found to be
in conflict with City Code, City Code shall prevail.

General Intent

To make the Governing Body aware of when the budget is expected to be exceeded.

General Duty of all Public Servants

It s the duty of all public servants entrusted with the stewardship of City funds to practice good
judgment and due diligence in the expenditure of said funds, respecting and staying within the
established published budget. It is the duty of all public servants to not exceed either the overall
budget of the City or their respective departmental budget, and to the best of their ability and as
much as is reasonably practicable, to not exceed the individual line item budgets found within each
department’s budget.

Definitions

1. Annual Appropriation Bill — City document meant to not only list the APA Budget forms, but also
the specific details regarding individual departments of the City of Nebraska City and Nebraska
City Utilities, including departmental spreadsheets listing out individual line items.

2. APA - Auditor of Public Accounts, http://www.auditors.state.ne.us/. State Department responsible
with providing independent, accurate, and timely audits, reviews, or investigations of the financial
operations of Nebraska State and local governments.

3. APA Budget Form — Budget forms provided by the APA required by State Statute to be completed
as the City’s official budget.

4. NCU - Nebraska City Utilities (Note: Budget is under Accrual financing.)

5. YEE - Year End Estimates — The total amount expected to be spent by September 30™.

General Rules to be followed by all Public Servants

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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1. Using the established account definitions, expenditures are to be recorded in the financial records of
the City in the specific line item account that most closely describes the expenditure. This remains
true despite the budget of that line item.

2. The total of overall expenditures and expected expenditures of the City, including NCU
expenditures, in the fiscal year shall be, beginning in June, compared to the budget monthly as
provided in the APA Budget form, and a specific report must be made to the City Council at its next
regular meeting if the total expenditures will exceed the budget approved by the City Council. If
the total budget is to be exceeded, the Council will make preparations to amend the budget as
provided by law using the forms provided by the APA.

3. The total of expenditures of each City department, including NCU departments, as separately
budgeted in the fiscal year according to the Annual Appropriation Bill, shall, beginning in June, be
compared to the department budget and a specific report must be made to the Council at its next
regular meeting, if the total expenditures are expected to exceed the related department budget.

4. For City expenditures, if an expenditure that exceeds $5,000 is to occur and if in the best judgment
of the Commissioner, working with the City Administrator and Department Head, this expenditure
was not foreseen during the formation of the budget such that its occurrence in conjunction with the
foreseen budgeted expenditures will cause the line item to exceed its budget by fiscal year end, then
prior to the expense occurring:

a. A determination of whether there is available budget authority elsewhere in the budget shall
be made.

b. A presentation before City Council shall occur listing the expense, the justification for the
expense, and whether there is foreseen budget authority available.

c. The City Council shall determine if this expenditure may occur.

d. Note: The budgets for all line items will at all times remain the same as presented in the
Annual Appropriation Bill.

5. Line item budgets, beginning in March, will be tracked monthly and a report provided for any that
track +/- 10% compared to the percentage of the fiscal year completed.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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Date: September 19, 2016
Administrator Signature: Finance Commissioner Signature:

City of Nebraska City
Budget and Financial Policy

The Fiscal Management of the City of Nebraska City is addressed under City Code Chapter 2, Article VI.
This policy is meant to act as guidance to acting pursuant to the City Code by providing daily operational
counsel to City Staff while handling the City’s Annual Budget. If any portion of this policy is found to be
in conflict with City Code, City Code shall prevail.

General Intent

To make the Governing Body aware of when the budget is expected to be exceeded.

General Duty of all Public Servants

It s the duty of all public servants entrusted with the stewardship of City funds to practice good
judgment and due diligence in the expenditure of said funds, respecting and staying within the
established published budget. It is the duty of all public servants to not exceed either the overall
budget of the City or their respective departmental budget, and to the best of their ability and as
much as is reasonably practicable, to not exceed the individual line item budgets found within each
department’s budget.

Definitions

6. Annual Appropriation Bill — City document meant to not only list the APA Budget forms, but also
the specific details regarding individual departments of the City of Nebraska City and Nebraska
City Utilities, including departmental spreadsheets listing out individual line items.

7. APA — Auditor of Public Accounts, http://www.auditors.state.ne.us/. State Department responsible
with providing independent, accurate, and timely audits, reviews, or investigations of the financial
operations of Nebraska State and local governments.

8. APA Budget Form — Budget forms provided by the APA required by State Statute to be completed
as the City’s official budget.

9. NCU — Nebraska City Utilities (Note: Budget is under Accrual financing.)

10. YEE — Year End Estimates — The total amount expected to be spent by September 30"

General Rules to be followed by all Public Servants

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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6. Using the established account definitions, expenditures are to be recorded in the financial records of
the City in the specific line item account that most closely describes the expenditure. This remains
true despite the budget of that line item.
a. Process: Public Servants tasked with identifying line items for an invoice shall first examine
the definition of all line items within their department and select the most appropriate line
item for this invoice no matter the budget provided for that line item.

7. The total of overall expenditures and expected expenditures of the City, including NCU
expenditures, in the fiscal year shall be, beginning in June, compared to the budget monthly as
provided in the APA Budget form, and a specific report must be made to the City Council at its next
regular meeting if the total expenditures will exceed the budget approved by the City Council. If
the total budget is to be exceeded, the Council will make preparations to amend the budget as
provided by law using the forms provided by the APA.

a. Process: City Administrator and/or his designee will maintain a spreadsheet that totals all
City funds. Beginning in June, City Administrator will contact the NCU and all Department
Heads to obtain their YEE monthly. The combined total will be compared with APA Budget
form, page 3. If the YEE is found to be greater than the total on APA Budget form, page 3, a
report will be prepared explaining what has caused the expenditures to exceed budget and
what the City needs to do to amend the budget. This will be presented to the City Council in
a regularly scheduled meeting as either a report or as a new business item.

8. The total of expenditures of each City department, including NCU departments, as separately
budgeted in the fiscal year according to the Annual Appropriation Bill, shall, beginning in June, be
compared to the department budget and a specific report must be made to the Council at its next
regular meeting, if the total expenditures are expected to exceed the related department budget.

a. Process: City Administrator and/or his designee will maintain a spreadsheet that monitors
each City department fund. Beginning in June, City Administrator will contact the NCU and
all Department Heads to obtain YEE monthly. The departmental totals will be compared to
the budgeted department totals as found in the Annual Appropriation Bill. If the YEE for
any department is expected to exceed that department’s budget, the Department Head
responsible for that department shall prepare a report to the Council explaining what has
caused the expenditures to exceed the budget and will present this report at the next
regularly scheduled council meeting under the reports section of the agenda.

9. For City expenditures, if an expenditure that exceeds $5,000 is to occur and if in the best judgment
of the Commissioner, working with the City Administrator and Department Head, this expenditure
was not foreseen during the formation of the budget such that its occurrence in conjunction with the
foreseen budgeted expenditures will cause the line item to exceed its budget by fiscal year end, then
prior to the expense occurring:

a. A determination of whether there is available budget authority elsewhere in the budget shall
be made.
City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the

protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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b. A presentation before City Council shall occur listing the expense, the justification for the
expense, and whether there is foreseen budget authority available.
c. The City Council shall determine if this expenditure may occur.
d. Note: The budgets for all line items will at all times remain the same as presented in the

Annual Appropriation Bill.

10. Line item budgets, beginning in March, will be tracked monthly and a report provided for any that
track +/- 10% compared to the percentage of the fiscal year completed.

a. Process: City Administrator and/or his designee will maintain a spreadsheet that monitors
each line item monthly, beginning no later than March. Each line item will be compared to
that percentage of the year completed out of a 12 month period (ex: March is the 6™ month
of the fiscal year, thus 50%). Line items, both expenditure and revenue, that are tracking
greater than 10% above or below that percentage will be identified in the monthly City
Administrator report provided to the City Council in the 2" regular Council meeting of the
month. Depending on the circumstances, explanations if needed will be provided in the City
Administrator report.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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F.O. Box 518

115 Nerth 10th

Mebraska City, NE 68410
Phane; 402-473-3331
MILLER « MONROE + FARRELL Toll Fres: 1-800.247-0026
Insurince Agancy www.mmiing. com Fax: 42-873.7746

September 15", 2016

City of Nebraska City
1409 Central Ave
Mebraska City, NE 68410

Re: City Insurance Renewal
City Council,

Please find attached the summary of insurance information as it pertains to the Cities insurance
coverage's effective 10/1/2016. Our agency submitted the cities insurance for quotes to
various insurance carriers and received three complete bids. The summary for each bid is
attached. The complete hids were from Employers Mutual, Travelers, and Berkshire Hathaway
Companies. One Beacon Insurance provided a package bid for the city but was unable to
provide a worker's compensation quote. Their bid numbers can be provided upon request,

In our analysis of the bids we are comfortable that each company provided a complete bid as it
pertains to the citles expiring coverage's.

We see a few differences for the council to consider — Travelers provides a 55,000 property
deductible except for wind/hail damage which is a 525,000 per occurrence deductible,
Berkshire Hathaway and EMC are quoting a 55,000 per occurrence deductible that includes
wind/hail in that figure. All carriers provide coverage on a per occurrence basis, not per
building.

EMC — Does offer a state wide safety dividend to its Public Entity Policyholders based on the
state public entity policyholders experience as a whole. They do provide medical payments in
their form for 55,000. They do have a $250.00 property damage deductible. They do provide
good loss control services

BHHC — Current bid includes the work comp policy on a dividend plan for the City, dividend
results are attached for the last three years and is not guaranteed. BHHC does provide defense
coverage for “injunctive relief/non-monetary” type claims. They do provide medical payments
in their form for 55,000, They have a $250.00 property damage deductible.

Travelers — fixed cost no dividend — does provide some additional coverage’s within their
Package like flood, cyber, and key employee as attached. They have a very good loss contral
services as well. They do not provide medical payments, coverage is provided under the
general liability if the city is liable. Travelers does not have a property damage deductible.

Sincerely, Scott Miller & loe Miller, Miller-Monroe-Farrell Insurance
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Trusted Choice” :
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protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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CITY OF NEBRASKA CITY

2016/2017 INSURANCE RENEWAL

PREMIUM

HOMESTATE EMC TRAVELERS
PROPERTY $30,007 $62,474 $22,616
CRIME $453 $511 51,648
INLAND MARINE 58,579 59,454 55,627
GENERAL LIABILITY $7,245 $10,486 $14,797
EMPLOYEE BENEFITS INCLUDED INCLUDED $192
ERRORS & OMISSIONS $3,378 $1,538 $4,104
LAW ENFORCEMENT E&O 53,565 INCLUDED $8,911
EMPLOYEE PRACTICE $1,609 INCLUDED $5,840
CYBER N/A N/A $315
AUTO LIABILITY 521,931 511,861 $9,713
AUTO PHYSICAL INCLUDED INCLUDED $3,217
UMBRELLA 511,686 $12,384 $10,941
WORKERS COMP, $76,641 $64,504 $69,039
TOTAL $165,094 $173,212 $156,960

See Attached MNotes.

Expiring premium from BHHC $175,384

Dividends paid on Workers Compensation from BHHC:

2014 517,734
2013 511,000
2012 517,161

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.



PROPERTY

CRIME

INLAND MARINE

- Cont. Equ.

- Hired & leased

- EDP

- Misc.

- Fine Arts
- Cameras

- Valuable Papers

GENERAL LIABILITY

Nebraska City

HOMESTATE

$16,413,279

PER SPECS

$1,096,816
$25,000
$85,495
$235,760
$126,618
$2,834
$250,000

PER SPECS

ERRORS & OMISSIONS PER SPECS

EPL

LAW

UMBRELLA

WORK COMP

PER SPECS

PER SPECS

PER SPECS

PER SPECS

EMC

$16,354,719

PER SPECS

$1,211,697
525,000
Included
Included
$126,618
$2,834
$250,000
PER SPECS
PER SPECS
PER SPECS
PER SPECS
PER SPECS

PER SPECS

TRAVELERS

$22,240,568*
PER SPECS

$1,102,470
$25,000
$85,495
Included
$126,618
Included
Included

PER SPECS
PER SPECS
PER SPECS
PER SPECS
PER SPECS

PER SPECS

*See letter of explanation from Travelers on their quoted property limit

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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DEDUCTIBLES

HOMESTATE EMC TRAVELERS
PROPERTY $5,000 PER OCC $5,000 PER OCC SEE BELOW
AUTO PER SCHEDULE PER SCHEDULE INCLUDED
CRIME $1,000 $1,000 $1,000
LIABILITY $250 PD $250 PD 50
INLAND MARINE $250/$1,000 $250 $250
ERRORS & OMIS. $3,000 $3,000 $3,000
EMPLOYMENT PRACTICE  $3,000 $3,000 $3,000
LAW $3,000 $2,500 $2,500
UMBRELLA $0 S0 $0
EMPLOYEE BENEFITS $1,000 51,000 $1,000
CYBER N/A N/A PER FORM
EARTHQUAKE 5% N/A $25,000
FLOOD* N/A N/A $50,000

*4$25,000

Per Occurrence
W/H all other loss
$5,000

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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EMC - Offers a Safety Dividend Plan. They have a full service office for Claims & Underwriting in
Omaha NE. They also offer a payment plan.

TRAVELERS - Requires 100% values to replacement cost, Attached is information on buildings they
have rated in excess to our requested statement of values,

EARTHQUAKE - $5,000,000 Aggregate in one year.
FLOOD - $2,000,000 annual Aggregate.
AUTO - Composite Rated per Vehicle

Liability $298

Comprehensive —0.144

Collision-0.126

CYBER - form attached

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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Scott Miller

s
From: Mystedt Eric G <ENYSTEDT@travelers.coms
Sent; Tuesday, September 13, 2016 10:17 AM
To: joemiller@millerfarreli.com; Scott Miller
Cc: Dahlhauser,Sue E
Subject: City of Nebraska City Property Values

Hi log, nice chatting with you.

Below is a property summary for the changes we felt were needed to get the proper insurance to value for the city. In
total we feel that the properties listed below are underinsured by the values noted, As part of our agreement to waive
co-insurance we must insure these buildings at 100% to value as noted below. The total amount of building coverage
required was 54,804,349 more than the building limit listed on the applications. We also felt that the Business Personal
Property values were a bit low and that they needed to be increased per below. In total the BPP (contents) increase
totals 51,278,500,

Bullding:
- 2-1Memorlal Building - 732,070 increase for building coverage
- 4-2 Period House Museum East - 5914,428 increase for building coverage
6-1 City Hall - §1,530,627 increase for building coverage
- 15-1 Police Rescue Building - 51,627,224 increase for building coverage
Business Personal Property:
1-1 Library - 5447 475 increase far BPP Coverage
2-1 Memorlal Bullding - 5230,120 increase for BPP coverage
6-1 City Hall - $281,270 increase for BPP coverage
= 15-1 Police Rescue Building - $319,625 Increase for BPP coverage

Adding the Blanket from your submission to our increases looks like
516,157,719 + 1,278,500(BPP) + 54,804,343{Building) = $22,240568,
Please give me a shout with any other questions on my cell phane.

Thank youl

Eric Nystedt | Associate Account Executive| Public Sector Services
Travalers

385 Washington St | South Bullding 3rd Floor

St. Paul, MM 55102

Work: 651.310.3668 Cell: 651,363 4337

Fax: 8558358505

<image001.png.awsec>

Thiz communicalion, including attachmants, [s confidantial, may ba subject to legal prvileges, and = Intanded for the sole usa of the addrasses, Any usa
duplcation, disclasure o dissamination of thas comm enkeatlon, abhar than by the addrasses, |5 prohibited M you have secstved s communication In mor, please
notify the sander Immaslataly and datsbe ar destray this communication and ait cophes

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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TRAVELERST
Insurance solutions for cyber risks

CYBER EXPOSED, BUSIMNESS SECURED WITH TRAVELERS,

Cyber risks - including cyber attacks and data breaches - are more real than ever.
Every business and organization needs to protect its assets with cyber insurance - and
Travelers can help. '

Ty TR e AP TR T ST B T P e e R P T T S A TR T b 200 Pl ST SR Bt P b T e ot
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Determining a cyber threat P Technology ls a major component of taday's bisiness eperations and as It becomes more
complex and sophisticated, so do the risks. Consider same of the fallawlag mast cammon
scenartas that can happen to businesses every day:

Aninvestment adviser's chief customer service officer has his laptop stelen. The laptop
—— contains over 100,000 customer records, including Social Security numbers, and ather
personal informatian,

A4 hacker breaks nto an organization’s website, gathers banking infarmation, and
makes frauculent funds transfer requests.

! Recerds cantaining persenal informatlan (Seclal Security numbers, and credit card
=<3 Information) are kaken from a dumpster because an employes did not dispose of the
records property. MNotiflcation and credit monitoring costs climb to thousands of dollars.

Evaluating the risk B Animportant step |7 protecting your business is to evaluate yaur cyber expesure. Any business
that uses technolagy or collects data is at risk for a cyber attack. The amount of coverage your
business or crganization needs depends on the level of risk. Consider these questions when
determining the cyber insurance solytion that will mest your needs:

How do yeu collact, stare, - i It's Important for businesses and organlzations
¢ ata is gather
uge, thare zand dastroy data o ta ungemtand I:Dw data s gathered and how
it is cisposed of once 1t Is no langer needed

What is the nature and 5 Cifferent types of data will reguire different
sensitivity of the data . RO Py
Ara you required to - It I likaty you are subject to avaristy of federal

protect your data - and 5!..3':&.!1'1\'5 and regulatians requiring

organizations to protect private data

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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TRAVELERS

Limited Special Expenses Coverage - Key Employees

PUBLIC SECTOR SERVICES |

ENHANCED COVERAGE REIMBURSES COSTS TO REPLACE KEY INDIVIDUALS

Did you know...

« The estimated cost to replace a key employee who dles or
is disabled is between $5,000 and $15,0007

- Orthat it can cost between $10,000 and $15,000 to hold
a mid-term election to replace an elected official who can
na longer do the jab?

Mo ane ever likes to think about bad things happentng,
bust IF you evar racelve that middle-of-the-night call that
the CFO has had a stroke, or an elected official from your
town was in a fatal car crash, can you be sure you can
cover the cost of replacing these key Individuals? Costs
slich as hiring an employment search firm, or holding a
special electlon can negatively impact your budget,

Baing prepared for these unanticipated events is critical,

If you work with Travelers, you can rest easy, We have years

of experience working with the public sector and understand
your carcemns and your budgetary constraints, Together

we can plan for the unexpected. And one way Is with cur newest
endorsement — Limited Special Expensss Coverage - Key
Employeas — an enhancement to the Public Entty Management
Liabllity policy.

Who is a key employee?

Under the Limited Special Expensas Coverage - Key Employees,
key employees are:

« Lawfully elected officials

+ Legal, finance or risk management department heads

"

+ The head of a police department, sheriff agency or other public
safety organization

+ The head of your fire district or department

A key employes must be less than 65 years old when the
event happens.

What it covers

This Innovative coverage provides reimbursement for certaln
expenses assochated with parmanently replacing key employses,
including elected officials who are unable to fulfill their duties
because of death, 2 medically-confirmed iliness or disability.

Raimbursement sublimits of $25,000 and $50,000 are avalable for
two types of replacement expenses:

(1) Relmbursement for certain expenses incurred to hire a
parmanent replacement:
- Tne cost to hire an outside emplayment search firm or
advertising agancy
- Expenses for advertising, travel, temporary lodging, meals and
car rental

(2) Reimbursement for certain expenses incurred to replace an
elected official:

- Expenses for the poling premises, ballot machines, ballot
printing, ballat counting and public communications
- Cost to hire tamporary workers to conduct the special election

Plan now for the unexpected. Ask your independent agent/broker about
Travelers’ Limited Special Expenses Coverage - Key Employees.

travelers.com

Tree Traelers [P mmicy Company and 1ts property casialy affilaces. One Tower Sguare, Hantfard, CT 06181

Tris raterial i for infarmaticnal purpaes cofy. AR stabements herel are fUbject 03 the pravisions, exchislons and conditians of the applicable policy. Fer an actual destriprien af af coverages, berna
and conditions, refer bo the insurance poiloy. Coverages are sublect b individual irsureds meeting our underwriting qualfications and to state avalabiliy.

& 2013 The Travelers Indemeity Compary. Al eights meserved. Travelers and the Travelers Umbeelta loge are registerad rademars of The Travebers indemnity Company in the U5 and othar countrias.
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September 9, 2016

Opening of City of Nebraska City Property and Workers Compensation Insurance Bids
Bid Total Tabulation Sheet

Bids due at 12:00 pm

Bid Opening: 1:30 pm — City Hall

Bidder Packet Complete Y/N Dollar Amount AM Best Rating Provided
1. One Beacon No — No Workers Compensation Bid
2. BHHC Yes $165,094.00 Yes — A++
3. Travelers Yes $129,864.00 Yes — A++
4. EMC Yes $142,592.00 Yes— A

All bids will be examined by the City’s broker-agent Miller-Monroe-Farrell for completeness and accuracy.
A final report and recommendation will be given to the Council at an upcoming City Council meeting. The
City Council reserves the right to reject any and all bids.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.



Nebraska City

CITY OF NEBRASKA CITY ey

1409 Central Avenue
Nebraska City, NE 68410-2223

Phone: 402-873-5515 NEBRASKA CITY

Fax: 402-873-5685 Where Greal Ideas @ Grow

. T

Agenda Information Support Sheet

To: Mayor and Commissioners
Council Meeting: September 19, 2016
Agenda Item: #
Submitted By: Marty Stovall, Construction and Facility Manager
Vic Johns, Street Commissioner
Grayson Path, City Administrator
A. Synopsis of Issue:
a. Discussion to begin the process of a construction project from 1* Avenue north to Bridge, the Bridge, and
finally from the Bridge leading Northwest to City Limits.
b. The Street Commissioner and Staff would like to propose that funding in the Street Budget be designated to
begin design of this project, which requires selection of an engineering firm.
c.  We would like to discuss this further in the council meeting.
B. Options:
a. Approve the development of an Engineer RFQ.
b. Use the City Engineer to design and construct the project.
c. Use the funding in the Street Budget to design this project.
d.  None of the above or another option.
C. Fiscal Note:
a. Plan to use the $160,000 budgeted for roads in 2017 to design this project.
D. Recommendation:
a. Approve using roads budget to design 11™ Street/ Bridge Project, also approve sending out Request for
Qualification to hire Engineering firm to design and construct the project.
E. Background:
a. Following the budget process, the Street Commissioner, City Administrator, Construction and Facility
Manager, City Engineer, and Street Foreman got together several times to review the various street needs of
the community and which projects are the priority.
b. The City Council provided $160,000.00 in funding to the Street Department.
¢. The ultimate conclusion was that the North 11" Street as described in the Synopsis was the highest priority and
the project in need of this funding to get started.
d. This project was listed as top priority by the Council, Street Commissioner, Street Foreman and
Construction/Facility Manager. An estimate from our City Engineer $1,858,700.00 includes paving from 1%
Ave. to Bridge and Bridge.
e. Paving from Bridge to City Limits, $490,200.00.
f.  We would propose to use this 2017 road budget to pay for design which is estimated at $174,000.
g. This allows a timetable for construction in 2018.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.
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h. We are working on CDBG funds totaling $700,000.00 that, if this this project is selected for this particular use,
would assist in the construction of this project from 1* Ave. to Bridge also the Bridge itself. The portion of the
project from Bridge to City Limits would not qualify for CDBG funds as it is out of the blight area. But
whether funding is given or not, this project is still in need of implementation.
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Department Heads: Submit this form to Dave Partsch and Grayson Path by 5:00 pm of the day the Agenda meeting
is held.

City Council may hold a closed session by the affirmative vote of a majority of its voting members if a closed session is clearly necessary for the
protection of the public interest or for the prevention of needless injury to the reputation of an individual and if such individual has not requested a
public meeting. The subject matter and the reason necessitating the closed session shall be identified in the motion to close.



